COMMUNITY IMMUNISATION SERVICE
Process for registering to electronic consent system for
schools

Process function
Consent for immunisation from parents/carers is collected via an electronic consent system supplied by
Cinnamon Digital Applications (henceforth referred to as Cinnamon). The system is used to collect consents

and can be reviewed to monitor returns.

You can use this process to register to Cinnamon as a school user.

YOU WILL NEED

Access to the internet

Access to your school email
STEP BY STEP GUIDE
STAGE ONE — CINNAMON REGISTRATION

1.  Access Cinnamon by visiting: https://www.leicsandrutlandimmes.co.uk/

2. Click on the School Area.
(& Home Page Cinnamon Digital 40 X +
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3. Alogin screen will appear. To create a new account click on Register as a new user.

4. A Register — Create a new account screen will appear.
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Register.

Create a new account

Email

Password

Confirm password

Register
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5. Enter your email address.
= Please ensure there are no spaces and the email address is your school email address.
* Email addresses from unrecognised groups or from providers like hotmail or googlemail will not
be authorised.
6. Enter and confirm your password.
= Passwords must have at least one non letter or digit character and have at least one uppercase
character ('A'-'Z').
7. Click Register.

8. A message will appear advising you that: An email has been sent to your account. Please view the
email and confirm your account to complete the registration process.

Register.

An email has been sent to your account. Please view the email and confirm your account to complete the registration process.

Create a new account

Email communityimms@leicspart.nhs.uk

Password

Confirm password
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STAGE TWO - VERIFYING YOUR EMAIL ADDRESS
9. Log onto MS Outlook or your mail provider.

10. An email should appear from Cinnamon Digital Applications. Open this email.

= To do so, double click on the email to open and access the email.

Search communityimms - Inbox [Cirl+E)

Arrange By: Date Mewest on top -
4 Today
; A
i | Cinnamon Digital Applications ) 17:59
Confirm your account
=IN= @« ¥ |5 Confirm your account - Message (HTWL) — b4
Message | Adobe PDF @
— -
x Y 3 _)l) B Meeting & 4.Things Done & 5. Staff & 6 Manager tasks 53 [ Rules - | W ? a}) &4 Find ©
s " = & Team Updates & 7. ALL Staff (2 To Manager - - | onenote || | 2y Related - b
B )
G Junk - Delete  Reply REA[‘JIH- Forward &, More * || 23 Team E.mail (33 1. Tedzy 25 2. This Week || Move B Acions - U’l\':raer:d categorize FE\KIjn:N Transiate S G Zaom
Delete Respond Quick Steps Move Tags Editing Zoom
@ Click here to download pictures, To help protect your privacy, Outlook prevented automatic download of some pictures in this message.
From: Cinnamon Digital Applications <azure_26ch68fal bac4fa50ddsa733a4a44eB @azure. com> Sent Thu10/10/2019 17:58
To: communityimms
ce
Subject: Confirm your account
&

Please confirm your account by clicking on the verify button.

E Right-click here to download pictures. To help
pratect your privacy, Outlock prevented automatic
download of this picture from the Internet.

You now need to contact your line manager to assign the correct permissions for your role. If you
received this email by mistake, please delete it.

Email us at support@cinnamendigitalapplications.co.uk

K= -

@ 5eemore about: Cinnamon Digital Applications.

12. Pictures are not downloaded by default.

» To enable download, click on the (i) Click here to download pictures.
= Select download pictures.

@ Click here to download pictures, To help protect your privacy, Qutlook prevented automatic download of some pictures in this message.
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Lelete Hespond Luick Steps

e Click here to download pictures. Ta hE'p proi‘“"" wane mrivan: Cdlank nravantad autnmatic deosenlnad of cqme pictures in this message.

From: Cinnamon Digital Applications <azure Download Pictures

To communityimms Change Automatic Download Settings..,
te ) . Add Sender to Safe Senders List

Subject: Confirm your account

Add the Domain @azure.com to Safe Senders List

13. The email should now appear as below with the pictures including the Cinnamon logo and the Verify
button being visible.

From: Cinnamen Digital Applications <azure_26cb68fa11bac4fa50dd5a733a4a449e8 @azure.com>
To: communityimms

Cc

Subject: Confirm your account

cinnamon digital applications

Please confirm your account by clicking on the verify button.

You now need to contact your line manager to assign the correct permissions for your role. If you
received this email by mistake, please delete it.

Email us at support@cinnamondigitalapplications.co.uk

14. Click on the verify button.

Please confirm your account by clicking on the verify button.

Verify

15. This will open a web browser and will show the following message.
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Account Confirmation.

Thank you for confirming your account. Click here to login

© 2019 - Cinnamon Digital Applications Limited - www.cinnamondigitalapplications.co.uk

16. Youcanlogin to Cinnamon however your screen will appear blank and return you to the login screen.

17. You now need to email communityimms@Ieicspart.nhs.uk request Administrative rights on Cinnamon AND
the name of your school. They will give you basic user rights as a school user.
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