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An Introduction
to Microsoft
Teams
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What is Microsoft
Teams?

» Online software
can be accessed
anywhere on an
device

Search, launch, and command

+ Teams = Classes

© Will, e Kayo,  Eric, @ Jazmine, o MJ, o Marie % ¢

Favories
@ e

Kouss willsend the
a Beth Davies

Yes, im just working on the deck now, it shoukd be complete today. | will s
and @mention the relevant people for feedback.

» How your teacher
will set your work
when self-isolating

, Kayo, Eric, Jazmine, +2 1200 #M

[ e
e b Q Daniela, | can help you with the deck today. I've completed the intial costings for spring

| can help you with the rollout plan for EMEA as i've been working dosely this week with the local marketing
et team to get the timings from the extemal AD ageney and media buying team.

Conversations

n12AM
& That would be a great f

G G, 1T GEking 60 tho Marketing Inttives
K0P P, Hof 830 03y Gral, PLes0 fenian 300 61
e knew H s have ary ehanges. jak Shammas

T've made a start with APAC and LATAM, now i'm jus

That's great. 1 will allate all the materials from the media agency for buying locations, footfall verses
media costs. | presume the plan is still 1o look for live locations to bring the campaign to life?

riotte de Crum ]
5 Snstarm session for tomar. The goal s still for each local marketing team to be able to target audience segments

52 ill Lawson
Thanks Dariets, | got back 16 you tody. Ive complated
ey iniial cost wstimatas for G3. Hora thay ara.

@ Rayo Min

Thanks Oarista and Vil This i really $taing 10 Comee
Hospothn.

ie Beaudouin z This s great progress, if you bath can set something up with me to review when you feel you are in

agood place for feedback. | have 3 free siot tomorrow morning

» Share files and work

e 1t would be great to sync with you both EOD to have a quick run through before tamorraw.
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How to access

Microsoft Teams

» Go to the Office 365
Website

»You can then log in
with your
student(school
username and
password) Microsoft
Account and then
select Teams

»You can download
the app on your
devices
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What OU W|” See Team Icon
7b/Sc1

T A.grld of your . —
different Teams R SO

=+ You will have a . =
different Team for ,
each of your classes,
you may even have n " . "
classes for clubs!

Y wl wl wl

v To open the Team -
just click on the icon :
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Team Name

o |
Inside the Team o

General

E.a Ch Tea m CO nta i ns Channel s Student Channel
different areas called Names ]  recorsed tessons
Channels j @ Live Lessons

In each Channel there are (@ st o e s e o v i
different sections or “Tabs’ B

< Physics Live Lesson Reminder - Friday 11lam
at we will ing Lesson

Hi guys! Just a reminder that we will be doing .on 2 of magnetism this Friday at 11am (tomarrow). | hope to see even more of you there

‘Posts’ is like a big
conversation where you

than last week!
re is a question for you to think about if you have time before the session, based on what we learnt last week:

Einiira 1 shaus disnesens of 3 alastris hall

can ask your teacher g

ol 4
. Hi Guys - | will be posting the live lesson in the live lesson channel of our team this morning. Please join at 11am and not before as |
ue St lons el a0 s fex s Lefees oI et e e ard e e et
Remember to bring a pen and paper!
EEH 10a/ /Sc1
‘Files” i h
teacher will upload lesson
terial

Assignments is where
tasks and quizzes will be — <

W/B 15th June - Biology - Mr Youles - & Recorded

15 June 2020
PR )

W/B 15th June - Mr Cuthbert - Chemistry -
Chemical change revision

Lesson - Protein Syn

View assignment

conversation. Type @ to mention someone.

A ¢ OB B G & ] G =

General Pposts Files Class Notebook Assignments Grades School Email ‘E'a
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You can ask for help in ‘General’ or a

ertl g d OSt dedicated ‘Student Channel’
EEH 10a/Sc1 /

v |f you want help you
can ask a question to
your teacher on
Teams

Suggestions

< Ret Teacher’s Name

Hi Mr  @TeachersName

»You can do this in voeeeEem e =

‘General’ orin a l,

‘Help’ Channel

TMr  Smith Plea® can you help me with the assignment, | do not understand. Thank you!

<« Reply

v |f you @ your
teacher they will get
a notification

If the name is in blue, that
person has been mentioned.
@TeachersName will work!

@
45 ‘




RIES

v Inside the ‘Files” Tab
your teacher may
upload documents
for you to use

» See the example on
the right

v When you find what
you are looking for
you can download it!

Respect

Resilience Success

+ New ¥ T Upload «= Sync @ Copy link & Open in SharePoir

General > Class Materials

Name

JanFeb Mocks Revision

KS5 Physics Practical

Unit 10 Medical Physics

Unit 2 Particles and radiation
Unit 3 Waves

Unit 4 Mechanics and Materials
Unit 5 Electricity

A Level Physics Specification.PDF

EEHS Live Lessons Acceptable Use Agreem...

Y12 Feb mock fb.xlsx

Modified

January 27

November 19, 2019

March 4

March 4

March 4

October 4, 2019

March 4

January 9

May 21

February 14
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Q search
-| General Posts Files Class Notebook Assignments Grades Insights  Support Videos  Mr Youles Video Requ... & O
[ ]
Upcoming 7
wl
EEH 10b/Sc1
v Assigned (5)

General

View more past due
Student Channel

h June - B unit? 20732 handed in
8 Lesson Recordings /B 291 June - Biology - Ms Crone - Unit 7 Ecology L2 Organisaticn 2
Due 5 July 2020 23:59 0 reviewed

W/B 28th June - Chemistry - Miss Richards - Unit 3 Chem Caleulations 16/32 handed in
020 23:58 0 reviewed

W/B 29th June - Physics - Mr Youles - @l Atomic Model Revision 20/32 handed in
Due § July 2020 23:59 —_— 20 reviewed
W/B 6th July - Chemistry - Miss Richards - Unit 4 Chem Changes Recap 8/32 handed in
Due 12 July 2020 2359
{ . 4
E S I g n m e n S i ‘ WE 6th July - Physics - Mr Youles - @8 Paper 1 Exam Style Questions 9/32 handed in
- | I | . t I

Due 12 July 2020 2359

> Completed

W/B 30th March - Physics - Mr Youles - RP1 S

22 points possible
Specific Heat Capacity
Due 19 April 2020 23

* Closes 19 April 2020 23:59

Instructions
L
GCSE COMBINED SCIENCE: PHYSICS - REQUIRED PRACTICAL 1 - SPECIFIC HEAT
7 Click on an S

Please can you do the following: (You can complete these within the document RP1 -
Specific Heat Capacity)

1. Research the required practical, producing a written method with a diagram. (Include
all of the equipment you will need to use to take each measurement.)

2. Identify all of the variable - you will need to control more than one thing!

3. Create a risk assessment for the practical - Include Hazards, Risks and Precautions.

4. What table would you use to record your results?

5. What would the graph of results look like?

. t t
Once you have completed the above, can you please answer the attached exam question.

t | l . t t . d
Make sure to include working for any calculation questions.
To submit your work:
‘ ! When you are finished the work on the word documents on the word document, click on R '
a tt a C the white "close” button on the top right. To upload your other work, click on “+Add e eren Ce

Work", then click on "Upload” and select the file(s) you want to submit. If you have

.
completed the work on a computer this will be straightforward; if you have completed it by M t /
hand please take a photo of your work, save it to your computer and upload that. When all a erla S

d O (: l l m e n t S ; your work is ready be sure to click the purple “Turn in” button on the top right.
e

Reference materials

@ RP1 Specific Heat Capacity Video .o

Documents |
to edit and [ & wscemass |
co mple te @) RP1 - Specific Heat Capacity.doc
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=

Class 19/20

Paints
No points

Periodic Table

Assignments

Adding work t
assignments

» Click on + Add Work

» Choose the file to
upload to the
assignment

the white “close" button on the top right. To upload your other work, click on “+Add
Work”, then click on “Upload” and select the file(s) you want to submit. If you have
completed the work on a computer this will be straightforward; if you have completed it by
hand please take a photo of your work, save it to your computer and upload that. When all
your work is ready be sure to click the purple “Turn in” button on the top right.

Reference materials

@ RP1 Specific Heat Capacity Video

» Often files will be
uploaded which you can

& R m

& RPISHC Exam Qaocx Close

Weed [P T T

0
e

just click on and edit in
Teams and then choose
Edit Document

» The work will save itself!

@) RP1 - Specific Heat Capacity.docx

Open inDesitop App.
Use the Rl funcionaity of Microsoft
Word
at.
A student investigated the speciic heat capaciy of metals
(a) Describe an measure
of a meal

®
(b} The student cakculated the specific heal capasity of four metas.

The table below shows the students cesults

Metal Massof | Timein |Temperature [Ghangein| Galculatea
materiatin | minutes | in°C thermal | specific heat
kg energyin | capacity of
J material
indIkgC
Aluminium 1 10 2 4780 230
Brass. 1 10 4 4660 1165
copper 1 0 4600 657
steet 1 10 s 4850 038
Use d for capper.
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Assignments o

Submitting work

» Make sure to click
Turn In when you

have uploaded all
your work!

v The page will clear | E

when everything is
complete #winning

—

Nothing left to hand in. #winning
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N Otlfl CathnS General Activity — a post

has been made or you
have been mentioned

v Using Teams, you may
get notifications for

various reasons You have a chat
message
»When a new _ J
assignment is posted, You have been
there will be an @ mentioned in a Team

next to Teams ZosL

v |f your Teacher makes
an announcement you

will also get a ngfn’;‘: been
notification e o

»When work is Assignments
returned there will be '
a dot by Assignments
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Respect

YoulesJa | Epsom and Ewell High School
In this lesson we will be covering Topic 1 of Physics.
You can also ask questions about your assignments

Live Lessons

ﬂ Live Lesson Science
Thursday, 9 July 2020 @ 10:00

v |f there is a Live
Lesson there will be a
post in the Team

» To join click the purple
banner at the start
time

=+ You will then need to
join and make sure

you have the correct
settings (turn off
camera and mic)

v |f you want to ask a

guestion you can use

Raise your hand
»You can also type

guestions in the chat

Make sure your

Camera & Microphone
are off!

You can also type questions in the chat!

by ¢ OB B B -

B




If you need
any further
support,
contact

amckenzie@clcc.college

N

000%\



